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Deploy a Test in Blackboard 

This instructional tutorial demonstrates how you can deploy a test that you have already created. The test must 
be deployed to a content area (e.g. Tests) in order for students to be able to access it. 
 
To add a content area especially for tests to the course menu, and deploy the test to it: 
 

1- Click the “+” on the top left of the course menu and select “Content Area” 
2- Write the name of the new content area (e. g. Tests), and click “Submit”.  

The content area “Tests” will be added to the course menu. 
 

                        
 
 

3- Click on the “Tests” content area on the course menu to open it. 
4- In the Tests content area, click on “Assessments” and then select “Test”. 
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5- In the “Create Test” window, and within the “Add Existing Test” menu, select the test/quiz name that 

you want to deploy. 
6- Click “Submit”. 

 

 
 
 

  Test Options 

The test options screen allows you to set up how the test will appear to students and how you want to 
control the test environment. 
1- In the “Test Information” section, make sure you have a correct Name for the test. You can set other 

optional settings.  
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2- In the “Test Availability section”, make sure you set the test availability. If you set it to “Yes”, make 

sure you select the date “Display After and Display Until date and time” to determine when the test 
will be open to students. 
 

3- Multiple Attempts: Do not allow multiple attempts for an exam. 
 

4- Force Completion: Do not check this option. Checking this option will not allow the students to re-
open the exam if the browser closed or if they got disconnected for any technical reason.  
 

5- Set Timer:  Set a timer for the exam and set auto-submit to “On”. This will limit the exam time for the 
students and submit their answers automatically at the end. 
 

6- Password: if you are conducting the exam remotely, then this option is not important. Also, if you are 
requesting the use of Respondus LockDown Browser (RLB), do not alter the password here. It will be 
set in the RLB options. See Respondus LockDown Browser Tutorial. 

 
 
7- Keep the Test Availability Exceptions, Due Date, and Self-Assessment options at the default settings. 
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In the “Show test results and feedback to students” you can choose what you want to display to the 
students and when.  
 

8- We recommend that you uncheck all, so the student will only get the overall score of the exam. This way, 
they cannot view the exam paper after submission. 
 

 
 
 
9- Alternatively, you can uncheck all for the first option “after submission”, and check what you would 

like to display to the students afterwards, on a specific date for example. 
 

 
 

  



Center for Excellence in Teaching and Learning, Qatar University   5 

 
 
In the “Test Presentation” section, you can choose how you want the test to be displayed to students. 
You are free to choose what you see suitable to your exam and students. 
 
10- All at Once: All questions will be displayed in one page. 

 
11- One at a Time: one question will be displayed at a time. 

 
12- Prohibit Backtracking: this option will not allow the students to go back to the questions that they 

have answered. 
 

13- Randomize Questions: Display questions in a random order for each student (recommended).  
 

14- Click “Submit”. 
 

 
 
 
The test is now ready. You need to inform the students about the date and time of the exam and where 
can they find it in the course menu. 


